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Skål Website Access
Members Only Area Access
Access for all member and information searches as well as progress with new member applications:

· Log in to either www.skal.org or www.skal.travel
· On the home page look at the column on the right hand side of the page below the task bar, the first item is “Members Area Only”

· Click on the link below this heading “Please click on this link to access”

· A new window will open with the Skål logo at the top, followed by a heading “Skål International Members Only Area”, below this is a membership card and then the area where you access this section of the website.

· Under “Last Name” enter your surname, eg. “snuggs”

· Under “Password” enter your membership number, eg. “077001234”

· Click on the “Send” button which will then allow you access to the Members Only Area.  Please note that sometimes it will not allow you access the first time, try a second time and usually you will gain access.

· If you are uncertain of your membership number please check your latest membership card or query with your club secretary.

Once access is granted you will see a menu with options in the “Members Only Area”, this will offer you a multitude of options, access is open to all areas with the exception of “International Skål Councillors Corner” which is reserved for the sole use of the council members. I will run through the various options open to you for usage under the first section headed “Listings”.

1. Membership Proposals, this area is chiefly for the use of your club’s committee to check on the progress of all new membership proposals and for those that are listed on the application form who have to grant approval
2. Young Skål Membership Proposals, as above this area is reserved for Young Skål applications
3. Modification of Personal Data, It is important that when your personal information needs to be updated, this information be passed to your club secretary who is webmaster for your club and that person will affect the necessary changes. There is great potential to receive business through your membership and the details displayed on the site about you are how these potential business partners will contact you, so this is possibly the most important area of access.  
4. Members, this is the area that you will access to find members whom you can potentially do business with and refers to point 4 directly, I will go into this in more detail below.
5. Country, this refers to all of the countries where Skål has representation and will give you more information on the membership of that country
6. Clubs, as above this is a breakdown of all of the clubs world wide 
7. Area Committees, will give you a breakdown of the various area committees that exist (South Africa has a National Committee and do not form part of an area committee)
Member Search

· Under the first heading “Listings” click on the fourth option “Members”
· This will open a new page headed “List of Members”

· You will note that this page is in the form of a menu which will assist you to find fellow Skålleagues through various means.  When searching for someone you will be looking for them in a specific country or club or by means of their membership category and this is where this menu come in handy.  I will run through the menu options first (please keep in mind that each of these options are in place to facilitate a more accurate search):

· Area Committee, if you click on the scroll button you will see all of the various area committees that exist, if one encompasses your search then click on that committee

· National Committee, as above all National Committees will be listed under this heading

· Club, under this heading all clubs worldwide are listed unless you have selected either an Area Committee or a National Committee, then only the clubs appearing in the selected committee will appear
· Activity, here you will select the specific activity that a member is listed under and there are a variety of options, one thing that I have found is that people may not necessarily be listed as you would expect them to be, for example there are Inbound Tour Operators, Outbound Tour Operators and Tour Operators listed, but if the person you are looking for owns a hotel they may be listed under that heading.
· Position, here you can search by the persons position that they are listed under, but keep in mind that this is listed with very American terminology, so a Managing Director may be listed as a President
· Surname, if you are looking for a specific person who you know, you may enter their surname, it will always be easier to find this person if you have first selected a committee and or a club as this reduces the options
· First Name, this will assist in a name specific search if you know the persons first and surnames
· Company, if you know what the persons company name is then this will also assist in your search, but keep in mind that certain companies are multinational, so once again committee and club will minimise the options
· Registry, this is where you can select how many members will be listed at a time, the standard setting is 15 but can be adjusted up or down
· I will give a search example on how to find me so that you have a better idea of how to use that various options:

· As I am from South Africa and we do not form part of an area committee click on “National Committee” and select South Africa.  If you click search at this time all South African members will be listed.
· If you know that I am a member of the Nelson Mandela Bay club then you can click on “Clubs” and select my club.  At this point if you click on the search button it will list all the members of the Nelson Mandela Bay club
· If you are uncertain of which club I belong to or you are aware of my surname then you can type it into that area.  

· If you are also aware of my first name you may enter that as well, when clicking on search then my details will appear

· If you are aware that I work in the hotel industry then you can click on “Activity” and select “hotel”.  If you click search at this point all the hotel people for Nelson Mandela Bay club will be listed

· When you find my details they will appear in a block format and will have at the bottom a section that gives all listed details, this will appear as listed below:

	SNUGGS, DAVID

	Club: NELSON MANDELA BAY

	Company: HUMEWOOD HOTEL

	Activity: HOTEL

	Position: GENERAL MANAGER

	Country: SOUTH AFRICA

	Telephone: 27-41.585.8961

	Fax: 27-41.585.1740

	gm@humewoodhotel.co.za

	www.humewoodhotel.co.za

	More Info...
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